
 

 

Ref:  RVa/VRe 
 

18th January 2022 
 

  
Dear Parents/Carer 
 
AN INTRODUCTION TO OUR WORK EXPERIENCE SCHEME 
 
Students in Year 10 will do their work experience during the week MONDAY 18th – FRIDAY 22nd July 2022.  
This is a compulsory part of the Key Stage 4 curriculum. 
 
Work experience enables students to spend a short period with an employer and has an important role as 
part of their education as it: 
 
 helps to develop students’ personal and social skills 
 helps to develop the attitudes and key skills individuals need for the world of work 
 gives students important opportunities to learn directly about working life and the working environment 

at first hand 
 
All students will be carefully prepared before they go out to an employer and there will be a detailed follow-
up on their return to school.  Placement project work will include the completion of a Log Book to record their 
daily experiences and impressions during the placement. 
 
Students are expected to arrange their own placements.  To do this they can either: 
 
1. Look on Veryan Webview (http://devon.learnaboutwork.org).  This site allows students to search for 

placements on a database.  This database should be used as a guide only - contact details change 
regularly and placements may not be available every year.  Students will be given a generic password 
and instructions on how to log in and use the site. 

 
 Students SHOULD NOT APPLY DIRECTLY TO Ilfracombe Infants School, Charter Vets, The NHS 

(North Devon District Hospital) or Brend Hotels themselves as these placements have a different 
application process.  Students wishing to apply for these placements should see me in person. 
 

Or 
 
2. Approach another employer not on the list (the employer must have Employer and Public Liability 

insurance, otherwise the placement will not be approved by Careers South West Enterprise and the 
student will have to find a different placement that has the correct insurances in place). 

 
Placements are taken up very quickly so please make sure that your child does not leave it too long to speak 
to the employer! 
 
 
 
 



1. Students should either visit or telephone the employer (they may not get a response in time if they 
write to them, as letters tend to be put ‘on a pile for later’ and then misplaced).  
 

2. Once the employer has agreed to the placement the student should give them a Work Experience 
Agreement form to complete (please also give the employer the completed Health Declaration form 
so that they can do a risk assessment specifically for your child).  Please return both completed forms 
to Vicki Reed, Work Experience Administrator at The Ilfracombe Academy. 
 

We are required by law to have placements checked for Health and Safety. Careers South West 
Enterprise carry out these checks in North Devon, and charges in this area will be paid for by the 
Academy. 
  

This year we will not be allowing placements outside of North Devon. 
 

A leaflet designed to provide you with further information is also enclosed.  Please take the time to read it as 
it contains important information. 
 
If you have any queries, please do not hesitate to contact us. 
 
Thank you for your support.   
 
Yours sincerely 
 

 
Mr Richard Vale 
Head of Careers and Work-Related Learning 
 
encs 
 
 
rvale@ilfracombeacademy.org.uk 
 
vreed@ilfracombeacademy.org.uk 
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